Process for Disposal of Instructional Materials

To Comply with Policy 6881 and 6881P

School Administrator/Teacher

Identify Item(s) to be Surplused

o Not District Adopted Instructional
Current District Adopted

] ) Materials, and/or
Instructional Materials

obsolete/damaged materials

Complete “Request to Surplus”
STOP Form and Submit to Teaching &
Learning

May not Surplus!

Teaching & Learning Approval

YES NO

T & L forwards Request to
School Board for Approval

STOP

May not Surplus!

With Board Approval, Site
Requests Removal by Warehouse
for Disposal or Sale
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